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   JEFFERSON ELEMENTARY SCHOOL 
 

 

 

Dear Families, 

 

Welcome to Jefferson School!  Our staff is pleased to have an opportunity to participate in your 

child's learning.  We seek to foster lifelong learning through developing academic skills, 

encouraging students to assume responsibility for themselves, assisting students to develop skills 

they need to learn and to live with others, and helping students to create quality products to share 

their learning and ideas with others. 

 

We believe that educating students requires a partnership of parents, students, and school staff 

working together.  We welcome your involvement and hope to see you often. 

 

This handbook is designed to familiarize you with our school and district.  School procedures, a list 

of staff, a map of Jefferson School, and a school calendar are included.   

 

Please take the time to READ and DISCUSS the section on Student Behavior Management with 

your child.  This will help ensure that students know the school's expectations and assist the staff in 

encouraging students to assume responsibility for themselves.  

 

If you have any questions, please contact our office at 541-757-5951 for additional information.  We 

look forward to working with all of you as we serve our students. 

 

 Sincerely, 

 

 

Jefferson School Staff 

 

 

 
“The material covered within this student handbook is intended as a method of communicating to students and parents 

regarding general district information, rules, and procedures, and is not intended to either enlarge or diminish any Board 

policy, administrative regulation, or negotiated agreement.  Material contained may be superseded by Board policy, 

administrative regulation, or negotiated agreement. 

 

Any information contained in this student/parent handbook is subject to unilateral revision or elimination from time to 

time without notice.  Copies of the district’s extensive Student/Parent Handbook are available at your school office or on 

the district web site at www.csd509j.net.” 
 

 

 

 

 
PRINCIPAL:  MELISSA HARDER      1825 NW 27TH STREET  
melissa.harder@corvallis.k12.or.us      CORVALLIS, OREGON  97330 
http://schools.csd509j.net/jefferson/     541-757-5951 

541-757-4592 FAX 

http://www.csd509j.net/
mailto:melissa.harder@corvallis.k12.or.us
http://schools.csd509j.net/jefferson/
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Overview of the School Day  
(Please note Friday times are different) 

 
 
7:30 am  School Office Opens 

  
7:50-8:10 am  Breakfast in the Cafeteria for Students 
 
8:00-8:15 am  Crossing Guard on Duty at 27th & Circle 
   
8:00-8:15 am  Student Arrival Time 
 
8:05 am  Students Released to Classrooms     
    

8:15 am  School Begins 
Students arriving after the bell must 
check in at the office and receive a pass to class 

 
9:45-10:00 am Morning Recess 
 

 
 
LUNCH 
11:40 am  Kindergarten, 1st, 2nd grades and Primary LifeSkills  
12:00 pm  4th and 5th grades and Intermediate LifeSkills  
 
 
RECESS 
12:00 pm  Kindergarten, 1st, 2nd grades and Primary LifeSkills 
12:20 pm  4th and 5th grades and Intermediate LifeSkills 
 
 

 
 

 1:45-2:00 Afternoon Recess:  Kindergarten, 1st and 2nd grades (Monday ï Thursday) 
 

DISMISSAL 
2:40 pm All Students K-5 (Monday -Thursday) 
1:40 pm  All Students K-5 (Friday) 
 
2:40-2:50 pm   Crossing Guard on duty at 27th & Circle (Monday -Thursday) 
1:40-1:50 pm  Crossing Guard on duty at 27th & Circle (Friday) 

 

 

 

 

 

Staggered 

Lunch  

and  

Lunch 

Recess 
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Jefferson School Staff  
 

Melissa Harder        -- Principal        

Joanne Geissler       -- Office Manager            

Carolyn Teegarden -- Office Assistant/Assessment Technician 
 

Classroom Teachers 

Alexandra Fell  -- Kindergarten Teacher (Job Share with McQueen) 

Megan McQueen     -- Kindergarten Teacher (Job Share with Fell) 

Amanda Tucksen  -- Kindergarten Teacher      

Emily Pedersen    -- 1st Grade Teacher 

Liz Miller    -- 1st Grade Teacher 

Mo Ruzek   -- Primary Life Skills Teacher 

Keli Abbott  -- 2nd Grade Teacher 

Alison Green    -- 2nd Grade Teacher (Job Share with Evans) 

Wendy Evans  -- 2nd Grade Teacher (Job Share with Green) 

Christy Schloss    -- 2nd Grade Teacher 

Elton Kikuta   -- 3rd Grade Teacher 

Maria Simmons  -- 3rd Grade Teacher 

Mary Beth Hill    -- Intermediate Life Skills Teacher 

John Nelson  -- 4th Grade Teacher 

Cyndi Wofford    -- 4th Grade Teacher 

Tyler Messenger  -- 4th /5th Grade Teacher 

Kristin Erickson    -- 5th Grade Teacher 

Kristin Silbernagel  -- 5th Grade Teacher 
 

Resource Staff 

Zoe Ball   -- Art Teacher 

Leonne Bannister      -- Counselor 

Diann Geisbert  -- ELL Specialist 

Beth Martin      -- Intervention Specialist  

Dow Yeh     -- Music Teacher 

Tyler Phillips     -- PE & APE Teacher 

Teresa LeClaire        -- Student Support Center Teacher 

Angela Hannigan     -- Speech/Language Pathologist 

Dr. Stephanie Martin -- Speech/Language Pathologist 
 

Assistants 

Jo Anne Altimus  -- Intervention Assistant/Playground Supervisor 

Christine Baxter               -- Life Skills Assistant 

Mona Beach-Bernardi -- Life Skills Assistant 

Shirley Booth  -- Life Skills Assistant 

Kim Crane  -- Learning Resource Center Assistant 

Scott Donnelly  -- Intervention Assistant/Playground Supervisor 

Karen Eckhart  -- Life Skills Assistant 

Debbie Kuo  -- Intervention Assistant/Playground Supervisor 

Chris Merrill  -- Learning Resource Center Assistant 

Christine See Evans -- Computer Lab/Tech Assistant/SPOC 

Maria Simmons  -- Library Media Assistant 

Leetra Taylor               -- Life Skills Assistant 

Nathan Wheeler  -- Life Skills Assistant 

Chelsea Welever  -- Life Skills Assistant 

Kendra Williams               -- Learning Resource and Life Skills Assistant 

Tammy Wood               -- Intervention Assistant/Playground Supervisor 

Deanna Yoba  -- Behavioral Support 

 

Kitchen 

Charla Moser -- Kitchen Supervisor 
 

Custodians 

Mike Washington -- Head Custodian/Campus Steward 

Willi Wiesinger -- Evening Custodian 
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DISTRICT ADMINISTRATIVE STAFF 
 
Ryan Noss, Superintendent      541-757-5841 

Julie Catala, Executive Assistant     541-757-5841 

Kevin Bogatin, Assistant Superintendent        541-766-4857 

Kerry Richey, Teaching and Learning Support           541-766-4857 

Jennifer Duvall, Human Resources Director    541-757-5844 

Amy Lesan, Teaching and Learning Elementary Coordinator  541-757-5863 

Marcianne Koetje, Equity and ELL Coordinator    541-757-5904 

Rob Singleton, Technology Services      541-757-5714 

 

 

   

 

BOARD OF EDUCATION 
 
The Board of Education is an elected, non-paid group of citizens of the community charged with the 

responsibility of the establishment of the educational policies of the district.  Patrons of the district are 

encouraged to attend board meetings and become acquainted with the functions of this body.  Regular 

meetings are held during the year.  For more information, please call Julie Catala at 541-757-5841. 

 

 

 

SCHOOL BOARD  

    

To contact the School Board: 

   
Send a letter via U.S. mail to:  

 

Corvallis School Board, Attn: Julie Catala,  

P.O. Box 3509J 

Corvallis, OR 97339 

 

Send an email to:     schoolboard@corvallis.k12.or.us.   (This will go to all board members) 

 

Letters, emails and other written materials submitted to the Board are considered public record. 
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Helpful Things Parents Can Do Throughout the School Year  

 

 

 

1. Encourage good attendance.  

 

2. Encourage being on time. 

 

3. Please call us the day your child is absent or tardy. 

 

 

 

 

4. Keep us informed about any unusual problems that 

concern your child.  

 

5. Listen to your child talk about school, and involve the 

teacher if there is a problem.   

 

 

 

 

6. Keep us updated with current emergency information. 

 

7. Please sign and return all correspondence promptly. 

 

 

 

 

8. Take an active interest in the school.  Be informed ð your opinion does 

make a difference. 

 

9. Volunteer in your childõs classroom or for 

the many opportunities throughout the year .  
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GENERAL INFORMATION AND PROCEDURES 
 
Absences 
Regular attendance at school is essential for academic progress and is a state law.  The school district recognizes there 
are valid reasons when children must be absent from school, arrive late, or leave early and we may excuse those 
absences.  Absences and tardiness will be considered unexcused when, in the opinion of the school, there is not a valid 
reason to miss time in class. 
 

Examples of excused absences or tardiness include:  illness or health related issues, doctor/dentist 
appointments, family emergency, pre-arranged family vacation, family event such as a wedding or funeral. 
 
Examples of unexcused absences or tardiness include:  slept in, refusal to go to school, missing the bus or 
other transportation problems, visiting relatives, babysitting, hunting or fishing excursion, haircut or other non-
medical/dental appointments.  
 
Please notify the school each day that your child will be absent or to pre-arrange an absence by calling the 
school attendance line at 541-757-5782 by 8:15 a.m.  This number may be reached at any hour of the day.  If 
the school has not received a message regarding an absence, the student will be reported as an unexcused 
absence. 
 
Students must check in at the office when they arrive late, or check out at the office when they leave early.  
Make-up work is the studentôs responsibility.  Please check with your childôs teacher regarding their expectations 
for make-up work.  

 
Admission to School 
A child must be five years old on or before September 1 to attend Kindergarten. 
A child must be six years old on or before September 1 to attend first grade. 
 
Oregon law requires all students enrolling in Oregon schools for the first time to have proof of birth and immunization prior 
to being admitted to class.  The only exceptions are those children whose health will not permit immunizations and whose 
family religion forbids immunizations. 
 
Students who reside outside of Jeffersonôs boundaries must apply for a transfer. 
 
After School Activities 
After school activities such as scout programs and sports are available in our area.  While the school does not sponsor 
these activities, we work with the sponsoring groups in many ways.  We cannot accept responsibility for your child's 
welfare while participating in such activities. 
 
After school child care is available in the building until 6:00 in the evening through the Boys and Girls Club STARS 
Program.  You may reach them at 541-757-1909.        
    
Arrival and Dismissal 

  
Students may not arrive on school grounds prior to 7:50 a.m. unless they are in the cafeteria 

for breakfast as there is no supervision at that time. 
 
8:05 a.m. Students arrive at school and are released to classrooms 
8:15 a.m. Classes Begin 
  
Students arriving after 8:15 a.m. must check in at the office and get a pass to class.             

A parent may call the school in advance or accompany the child into the office to give the reason for 
an excused or unexcused tardy.  Parents may also pre-order lunch by phone if their child will be late. 
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Students leaving school before regular dismissal time must be picked up in the office and signed out by a 
parent.  If someone other than a parent/guardian or designated emergency contact person is picking up a child, the 
school requires WRITTEN permission from the parent or legal guardian.  
 
After school has been dismissed, there is no supervision provided in the building or on the school grounds.  All 
students MUST leave the building and school grounds immediately after dismissal except for students attending 
STARS or other approved after school programs.  If you are picking up your child, please arrange to be here on time.  If 
unsupervised students remain on campus or in the building beyond school hours, parents or emergency contact persons 
will be notified to come pick up the student.  If no one is available, the school may contact the proper authorities as the 
next step. 
 
Attendance 
School officials must enforce the compulsory attendance laws of the state.  All children between the ages of six and 
eighteen are required to attend school regularly.  Success in school is almost always significantly influenced by regular 
and punctual attendance.  Oregon School Law rests the responsibility for ensuring regular attendance and punctuality 
with the parents (ORS 339.065). 
 
Attendance Boundaries 
Attendance boundaries are designated for each school.  Students may be granted permission to attend a school in 
another attendance area per district policy.  The parent/guardian must complete a Student Transfer Request form and 
submit it to it online to be considered for a transfer.  Parents of transfer students will be responsible for transportation to 
and from school. 
 
Bicycles, Skateboards, Scooters, and Rollerblades    
Riding bicycles, skateboards, scooters, and rollerblades is permissible before 7:30 a.m. and after 4:00 p.m. only.  Walk 
bikes, skateboards, scooters, and rollerblades on the sidewalk for safety of both riders and walkers. 
 
For safety reasons the use of shoes with integrated wheels (heelies) is prohibited.  
Please provide your child with safe, appropriate removable footwear without wheels 
for school activities. 
 
A bicycle rack is provided at school.  Be sure to lock bicycles to the rack.  
Skateboards or rollerblades must be "parked" in the classroom during the day.  The 
school is not responsible for damage to or theft of bicycles, skateboards, scooters, 
and rollerblades.  Improper use of bicycles, skateboards, scooters, and rollerblades may result in the loss of the privilege 
of riding them to school. 
   
Bullying 
The Corvallis School District is committed to providing a safe, positive learning environment.  Hazing, harassment, 
intimidation, menacing, bullying, or acts of cyber bullying by students is strictly prohibited and will not be tolerated. 
The school board has adopted specific policies for dealing with bullying.  Specific lessons on bullying prevention are 
taught in elementary and middle schools and our high schools are proactively addressing the unique needs of teens. 
 
For more information about the school districtôs anti-bullying campaign, visit the district website at www.csd509j.net and 
click on the anti-bullying campaign link on the right.  If you do not have access to the website, we have the information for 
your review in the school office. 

 
 
Bus Rules and Expectations 
First Student Bus drivers are responsible for the safe pickup and delivery of students to and 
from school.  Additionally, they are responsible for the behavior of students during the bus 
ride.  Conversation between the driver and student(s) is usually sufficient to maintain 
student control and safe conditions. 

http://www.csd509j.net/
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Violation of school rules, e.g. fighting, disobedience, etc. can also result in school discipline procedures related to bus 
privileges. In unusual circumstances any of the above steps may be waived as authorized by the building principal and 
bus supervisor.  Please direct inquiries to the school office or First Student Bus Company at 541-791-0174. 
 
Cafeteria Account System 
Jefferson School is "on line" with the 509J Food Service Computer System.  Each of our students has his/her own food 
service account. The step-by-step process for purchasing meals is listed below. 
 
To pay for your child's meals/milk, please send cash in a sealed envelope or a check (no envelope needed).   
Be sure to write on the envelope: 

Childõs Full Name (Last name is very important) 
Childõs Teacher Name 
Amount of Cash Enclosed 

If paying for more than one Jefferson student, write each childôs full name, teacherôs name, and the amount you want 
deposited into each account on the check or envelope. 
 

¶ Lunch money is placed in the lunch Drop Box in the office and then deposited into your childôs account. 

¶ Parents are welcome to eat lunch with their child.  You may pay for your meal in the office or we can deduct an 
adult lunch from your child's account. 

¶ If you have questions about your childôs account, please contact the kitchen supervisor at 541-757-5732 or leave 
a note for her in the office. 

 
Cafeteria Program 
The food service program at Jefferson includes breakfast and lunch.  At lunch, children have the choice of three entrees. 
A trip through the salad bar is included with each of these three choices.  
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Free and reduced-price lunches are available for families meeting the income standards set by the federal government.  
Application forms are available at any school office and online at the Jefferson Website.   
               Elementary Meal Prices Are: 
               Breakfast  $ 1.50  Adult Breakfast  $2.25 
               Lunch/Salad Bar  $ 2.50  Adult Lunch  $3.50 
               Milk/Juice (only)  $   .50   
 
Changing After-School Plans for Your Child 
If there is a change from your childôs regular after school routine, a note must accompany your child to school or a phone 
call must be received by the office by 2:00 pm (1:00 pm on Fridays).  We will NOT allow children to change their after 
school plans without written or verbal permission from the parent. 
 
Child Abuse Investigation 
If a student is the subject of a child abuse investigation by a law enforcement agency or the Services to Children and 
Families, and if the investigator seeks an interview with the student at school, the principal will verify the identity of the 
officer or agency staff member.  Notification to parent(s) or guardian(s) is the responsibility of the law enforcement 
agency and the Services to Children and Families. 
 
Class and Grade Assignment 
The principal, with recommendations from teachers and input from parents, will assign pupils to grades and teachers in 
order to provide the best program for the student and to maintain a balanced program in the school.  Final placement 
decisions are made by the principal. 
 
Crossing Guard  
An adult crossing guard serves at the intersection of 27th and Circle.  The crossing guard will 
be on duty from 8:05-8:15 a.m. and from 2:40-2:50 p.m.  Please advise your child/children 
regarding safety practices while crossing the streets at other corners. 
 
Curriculum 
To ensure success throughout a child's elementary school experience, curriculum and 
instruction are designed to match the developmental level of the student.  Students identified 
as talented and gifted are served through differentiated curriculum and instruction in the regular classroom.  Students with 
other special learning needs may be served through the Learning Resource Center, in addition to the classroom. 
 
If a parent wishes a child excused from any aspect of the unit of study on human reproduction or AIDS education, the 
request will be honored.  Forms are available in the school office for such requests.  The teacher will notify parents when 
the unit is taught and will be invited to preview material used to teach this topic. 
 
Delivering Items during the School Day 
Items that your child needs for instruction during the school day may be brought to the school office and office staff will 
deliver the items when your childôs class has a break in instructional time.   
 
Items brought to the school such as gifts, flowers, or cards will not be given to a student until the end of the school day as 
these can be very disruptive in the classroom.   
 
Discipline 
The district has the authority and control over a student at school during the regular school day, at any school-related 
activity regardless of time or location, and while being transported in district-provided transportation.  It is the philosophy 
of the school that all students be treated with respect and dignity, and that any disciplinary action be consistent and fair, 
and take into account all circumstances involved.  All major rule infractions that may involve disciplinary action will be 
investigated and parents will be notified. 
 
Discipline of Students with Disabilities 
A student who is identified as having a disability and is served through an Individualized Education Program (IEP) or 
through a 504 Plan who engages in conduct that would warrant of suspension for a non-disabled student may be 
suspended for up to and including ten consecutive school days for violations of the Student Code of Conduct.  Students 
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with disabilities have certain rights with regard to discipline.  Please reference the CSD Student Parent Handbook or 
contact the principal for more information 
 
Dress Code 
Student dress cannot disrupt the educational process. Students who wear inappropriate clothing will be asked to change 
clothes and phone home for replacement clothing.  Students wearing jewelry, makeup, or accessories that are distracting 
or disruptive will be asked to remove them. 
 

1. Students may not wear clothing that promotes alcohol, drugs, tobacco, or that contains offensive language. 
2. Shirts and blouses must cover the torso; the midriff should be completely covered. 
3. Straps on shirts, blouses, and dresses should be at least 1-1/2ò wide; no spaghetti straps. 
4. Shorts and skirts should be at least mid-thigh length. 
5. The waistband of shorts and pants must be worn at the hipbones or higher. 
6. Flip-flops and other casual beach type footwear may not be appropriate for gym class or recess. 

 
Emergency Procedures 
 
Closure During School Hours 
The safety of our children is the first concern in case of an emergency.  If school should be forced to close because of 
poor weather or other emergencies, school staff will make every attempt to contact all parents to determine if a child is to 
walk or ride home, or be picked up by an adult.  We ask that each family have a plan for what children should do if school 
closes early.  If children do not have a plan for how to get home and into a house safely, we will keep them at school until 
an adult comes to pick them up.  Children should be signed out before leaving the school.   
 

We ask that parents be sure to include three emergency names and numbers 
on children's registration cards, so we have others to call if we cannot reach 
parents.  Please keep us updated on changes in all home, work, and 
emergency phone numbers.   
 
Bus Procedures in Case of an Emergency 
1. If the bus is ordered not to make a run, students will stay at school until 
other arrangements are made through the school principal. 
2. If the bus can complete the run, but students cannot get home safely, the 
driver is authorized to return students to the home school. 
3. If the bus is stopped from running, students will stay on the bus: 

¶ Except those who can continue safely home on foot. 

¶ Unless it is necessary to seek other shelter for safety under the driver's 
supervision 

¶ Until other resources arrive. 

¶ Unless released by the driver to parents. 
 
School Closure 
The Superintendent or designee will announce school closure over local stations prior to the start of bus runs in the 
morning.  If you want school closure information, please tune to the following radio stations, which generally broadcast 
closure announcements every 10 to 15 minutes.  Broadcasters request that listeners stay tuned to their radios instead of 
calling the stations.  The stations are: 
 *KFLY 101.5 FM   *KSHO 920 AM 
 *KGAL 1580 AM   *KXPC 103.7 FM 
 *KLOO 1340 AM   *KFAT 106 FM 

*KPNW 1120 AM 99.1 FM  *KRKT 990 AM 99.9 FM 
 *KWIL 790 AM    *KHPE 107.9 FM 
 *KUGN 590 AM  97.9 FM  *KLSR 102.3 FM 
 
If you have questions about the snow routes, please call First Student directly at 541-754-0045.  The final decision about 
whether or not to send students to school remains a parental one.  If parents feel conditions are too dangerous to send 
children to school, they may make a decision to keep them home and excuse them.  
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Evacuation Drills 
Fire evacuation drills will be held once each school month for students to practice leaving the building in the shortest 
possible time and without confusion or panic.  Safety drills to learn what to do in the event of an earthquake, lockdown, or 
property evacuation are also practiced throughout the year.  In the event of an actual prolonged evacuation, each 
elementary school is assigned a ñBuddy Siteò to evacuate to.  Our ñBuddy Siteò is the Kings Assembly of God Church on 
the corner of Kings and Circle Blvd.  In an emergency situation that would require us to evacuate to the church, a plan is 
in place for bus transportation and parent pick-up at the church instead of at Jefferson.  Parents picking up their children 
should enter the church in the back covered south entrance to the church, and stop at the student checkout counter.  
Parking is available on the west side of the church. 
 
Family Education and Activities 
Throughout the year a variety of family education and other activities are sponsored by JPAT.  In addition, the principal 
and staff offer coffees, open houses, and family activities designed to provide families with information and opportunities 
to participate in the school community. 
 
Field Trips 
The school district recognizes the value of field trips and special activities and supports learning experiences that fall 
outside of the normal school program/day.  Parents will be notified of a field trip prior to its occurrence.  Adequate 
supervision will be provided with the classroom teacher assuming the responsibility for discipline on the bus rather than 
the bus driver.   
 
Parents may be asked to help provide transportation for trips within a 40-mile radius of the school.  Bus transportation 
may be used on longer trips.  All volunteer drivers must sign proper insurance and volunteer forms prior to the trip. 
 
Graduation Requirements 
For up to date information on graduation requirements, please go to the Oregon Department of Education website: 
http://www.ode.state.or.us 
 
Guidance and Counseling Program 
The guidance and counseling program is an integral part of the total educational program.  Through observations, 
conferences and classroom guidance activities, students are helped to increase awareness of them, improve 
relationships with others, and develop responsible behavior.  Building staff with the support of district and Education 
Service District specialists provides much of the program. 
 
Harassment 
Corvallis School District 509J values the diversity and worth of all individuals and groups and is an equal opportunity 
educator and employer.  It is the policy of the district that there will be no discrimination or harassment of individuals or 
groups on the grounds of age, citizenship, color, disability, gender expression, gender identity, national origin, parental or 
marital status, race, religion, sex, or sexual orientation in any educational programs, activities, or employment. 
 
District Title II ContactðRynda Gregory, Teaching & Learning, 757-4433 
District Title IX ContactðJennifer Duvall, Human Resources, 757-5840 
District 504 ContactðBrikena Haxhiraj, Teaching & Learning, 757-4574 
 
The address of the above contacts is 1555 SW 35th Street, Corvallis, Oregon 97333 

 
Homework 
Homework assignments are an extension of classroom activities and are meant to reinforce 
work that has already been presented.  If parents detect that their child is experiencing undue 
difficulty with homework, they are asked to contact the classroom teacher. 
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Illness and Injury 
Parents will be notified in case of any serious illness or injury of their child.  In case of an emergency when parents 
cannot be contacted, the principal will take whatever action is deemed reasonable and necessary.  Law forbids school 
staff members to administer medication to a student without proper authorization (see Medication).  Should your phone 
number or your emergency contact person change during the school year, please notify the school of the new 
number immediately.  
 
Insurance 
The school supplies a form for accident and dental insurance.  The SCHOOL IS NOT THE AGENT and only provides it 
as an optional service to parents. 
 
Library Materials  
The school Library Media Center provides a variety of services and materials in addition to 
books.  Parents are urged to become familiar with the Media Center and to encourage their 
children to use it.  A library of parent materials is available in the Behavior Support Office. 
 
Lost and Found 
A student's belongings--especially physical education equipment, jackets, sweaters, gloves, hats, boots, etc.--should be 
marked with first and last names.  Misplaced items are stored in the ñLost & Foundò in the backstage area off the gym.  
Items that remain unclaimed are donated to Vina Moses at winter and spring breaks and shortly after school is out in 
June. 
 
Media Access to Students (Notice to Parents) 
The Board recognizes the important role the media serves in reporting information about the districtôs programs, services, 
and activities.  Therefore, the district will make every reasonable effort to provide media access to students. 
 
School administrators shall be authorized to grant permission and set parameters for media access to students in their 
respective schools.  All media representatives must check in at the school office when entering school grounds during 
regular school hours. 
 
The media may interview and photograph students involved in instructional programs and school activities, including 
athletic events.  Such media access shall not disrupt the school programs in any unreasonable way and shall comply with 
Board policies and district goals.  Media representatives are required to gain prior approval from the building principal or 
designee before accessing students involved in newsworthy events or instructional programs and activities not attended 
by the general public. 
 
Information obtained by media representatives directly from students does not require parent approval before publication.  
Parents who do not want their student interview or photographed by the media must indicate this to the school.  They 
should also direct their student accordingly. 
 
Parents will be advised of this policy at the time of the studentôs registration and each fall in the Student/Parent 
Handbook.  Board Policy JOD adopted 6/28/99. 
 

Medication 
Law forbids school staff members to administer medication to a student without proper authorization.  Only 
parent authorization is required for prescription medication.  All medication must be in its original container.  

Medication authorization forms are available in the office.  We ask that parents not send medication to 
school for the student to self-administer. 
  

 
Parent Visitation and Volunteers 
Parents are welcome to visit school.  There are numerous open houses, musical programs, coffees, and other "special" 
events for which you will receive invitations.  You are welcome to visit your child's classroom after prior arrangements 
with the teacher has been made giving the teacher at least 24 hoursô notice.  Parents visiting the classroom are expected 
to remain an observer and not become a participant during the observation.  It is important that parent observations are 
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not disruptive to the educational environment of our students.  For the protection of the children, all visitors must sign in at 
the main office upon arrival.  Please use a visitor or volunteer nametag while you are in the building. 
 
Parents are welcome as volunteer workers.  Many of our teachers utilize parents, grandparents, and community 
volunteers, capitalizing on their interests and expertise in particular areas.  If you would like to work with children, you are 
encouraged to contact your child's teacher, the room representative in your childôs classroom, the office, or one of the 
volunteer coordinators.  All volunteers must adhere to the procedures outlined in the Per Board Policy IICC-AR.  Parent 
volunteers must wear a nametag while in the school building. 
 
Parties 
Many classes have holiday parties.  If you do not want your child to participate in some or all holiday celebrations, please 
notify the teacher and the school office in writing.  Other celebrations, generally relating to class work and/or behavior, will 
be conducted at the discretion of the teacher. 
 
Personal Electronic Devices 
Per Board Policy JECEB-AR, personal electronic devices are not allowed to be turned on during school hours, unless 
authorized in advance by the building principal or designee for health or safety reasons, or in the event of an emergency 
situation that involves imminent physical danger. Permission will be granted on a case-by-case basis. These items should 
not be visible during school hours under any circumstances.  
 
Devices such as electronic games (Gameboys, etc.) should not be brought to school.  If they are brought to school, they 
must be stored in a backpack and are not allowed to be played with at school. Lost or stolen items are not the 
responsibility of the school. 
 
Physical Restraint and Seclusion 
Per Board Policy JGAB, the use of physical restraint and/or seclusion is only permitted as part of a behavioral support 
plan when other less restrictive interventions would not be effective and the studentôs behavior poses a threat of 
imminent, serious physical harm to the student or others. 
 
Progress Reports  
Written student progress reports will be issued at least twice during the year.  Parent/teacher conferences are 
encouraged and the teacher will hold regularly scheduled conferences at least twice per year.  Either parent or teacher 
may initiate other conferences throughout the year as the need arises. 
 
Releasing Students from School 
When parents request that their child be released during the school day, a note should be sent to the teacher giving the 
date and time the student is to be dismissed.  As a safety measure, parents are required to check their child in or out of 
the office whenever they arrive late or leave early. 
 
Safety at Arrival and Dismissal 
The front drive-through becomes very congested before and after school.  
In order to maintain safety in this area, we ask that parents observe the 
following procedures: 
 

During Drop Off and Pick Up 
 
If you drop off or pick up using the Jefferson parking loté 

ĄDO NOT PARK and LEAVE YOUR VEHICLE UNATTENDED ON THE CURB 
 ĄYOU MAY WAIT IN YOUR CAR in the area along the curb closest to the building   
 ĄDO NOT BLOCK THE CROSSWALK leading from our ADA parking to the building 
 ĄDO NOT STOP YOUR VEHICLE in the outside lane to let out a child 
 
If you park along 27th street pleaseé 
 Ą DO NOT BLOCK driveways of our Jefferson neighbors 
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School Pictures 
As a service to parents, schools provide an opportunity for students to have their pictures 
taken by a professional photographer.  Notices and instructions will be sent home.  The 
SCHOOL IS NOT THE AGENT in this endeavor and the service is strictly optional.  Any 
questions or problems should be directed to the company, NOT to the school. 
 
Special Services 
The school district offers special programs for students with specific needs.  You should 
contact your principal or the Director of Educational Services if you desire more information.  These services include 
assistance with: 

¶ Special programs for students with developmental disabilities or handicapped conditions 

¶ Extreme learning problems 

¶ Speech and hearing    

¶ Physical therapy 
 
Section 504 of the Rehabilitation Act prohibits school districts to discriminate against persons with disabilities- including 
students, district patrons and staff members. Section 504 protects all qualified students with disabilities; defined as those 
having any physical or mental impairment that substantially limits one or more major life activity. Life activities include; 
walking, breathing, hearing, speaking, self-care, manual tasks, seeing, learning, working. Section 504 requires that 
qualified persons with disabilities be provided access to educational opportunity as commensurate with non-disabled 
persons.  A student, district patron, or school staff with an American with Disabilities Act- Section 504- concern should 
contact the schoolôs counselor or Principal. Please see the attached Parent/Student Rights in Identification, Evaluation 
and Placement form. 
 
Assessment and identification for intellectually and/or academically gifted students is offered for all new students.  
Multiple criteria are used to identify students.  If you have questions regarding the process, please contact the building 
principal. 
 

 

Student Behavior Management 

 
Please Read and Discuss the following section together with your child/ren. Our efforts at school and your strong 
support at home allow us to provide students the structure and environment children need and want.  Students, staff and 
parents work together to create a caring, safe environment that is free from unnecessary disruption and maximizes 
learning.  Behavior expectations of Jefferson students are based on simple clear expectations of: 
 

Be Safe    Be Respectful    Be Responsible 

 
These expectations are part of a Positive Behavioral Interventions and Support (PBIS) system that promotes appropriate 
student behavior through consistent teaching, recognition, and enforcement of school wide expectations.  
 
 
 
 
 
 
 
 
 
 
 
 
 

Jefferson Behavior Expectations 
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Area Be Safe Be Respectful Be Responsible 

Arrival and 
Dismissal Areas 

§ Walk your bike or carry your 
skateboard on school 
grounds 

§ Use sidewalks and crosswalks 

§ Wait in designated areas 

§ Follow adult directions 
 

§ Arrive on time 

§ Leave on time 
 

Bathrooms § Keep water in the sink 

§ Wash hands 

§ Put towels in the garbage can 

§ Use quiet voices 

§ Knock on the stall door 

§ Give people privacy 

§ Use a bathroom pass 

§ Use toilet appropriately 

§ Flush toilet after use 

§ Return to room 
promptly 

Cafeteria § Sit with feet on floor, bottom 
on bench, and facing table 

§ Keep all food to yourself – 
sharing food is not allowed 

§ Always walk   
 

§ Use quiet voices 

§ Say please and thank you  

§ Raise hand and wait to 
be excused 

§ Clean up after yourself 
 
*We encourage kids to eat 
ōǳǘ ŘƻƴΩǘ ŦƻǊŎŜ ǘƘŜƳ 

Hallways § Always walk 

§ Stay to the right 

§ Allow others to pass 

§ Hands to self, eyes forward 
 

§ Hold the door open for 
the person behind you 

§ Use quiet voices 

§ Be aware of others 
learning in the walkways 

 

§ Carry balls and other 
equipment in your 
hands  

§ Look at but don’t touch 
student work on the 
walls 

Library 
 

§ Keep hands, feet and objects 
to self 

§ Use all materials 
appropriately 

§ Use kind words and 
actions  

§ Wait your turn 

§ Follow adult directions 

§ Give others personal 
space 

§ Push in chairs 

§ Be accountable for 
book returns 

§ Stay on task 

Playground § Walk to/from playground 

§ Safe hands, feet & body 
when playing and lining up 

§ Toys stay at home 

§ Be aware of games & 
activities around you, 
especially on the black top 

§ Only climb play equipment 

§ What’s on the ground stays 
on the ground (leaves, bark 
chips, sticks, etc.) 

§ Play fair, include everyone 

§ Give others personal 
space 

§ Use kind words and 
actions 

§ Follow adult directions  

§ Use equipment for its 
intended use 
 

§ Use a pass for going to 
the bathroom  

§ Use tools to help solve 
problems, get adult 
help if you need it 

§ Line up when the 
whistle blows or the 
bell rings 
 

Special Events 
and Assemblies 
 

§ Wait for arrival and dismissal 
signal 

§ Hands, feet and objects to 
self 
 

§ Sit on bottom 

§ Follow adult directions 

§ Be attentive 

§ Exit with your teacher 

 

All students are taught what is expected in all school settings.  These expectations are introduced at the start of the 
school year and are reviewed periodically in every setting.At Jefferson, we have high expectations of ourselves and our 
students.   
The following major behaviors will NOT be tolerated at Jefferson and will result in appropriate consequences 
that may include in-school suspension, out-of-school suspension, and/or expulsion.  
 

¶ Swearing at an adult 

¶ Intentional assault/physical violence toward an adult or a student 
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¶ Threats, intimidation, or attempts to seriously injure or harm self, others, or property 

¶ Possession of a weapon (includes toys and replicas) or illegal drugs including tobacco 

¶ Harassment as defined by the Corvallis School District policies 

¶ Aggressive defiance of school rules (that cause major disruptions to the learning environment) 

¶ Bomb Threat/False Alarm/Arson 

¶ Forgery/Theft 
 
Each case will be evaluated individually and criteria for decisions regarding consequences will be based on intensity, 
frequency, and duration of incident. Communication with parents will be made within 24 hours, and, in cases of out of 
school suspension or expulsion, parents will need to meet with the principal or principalôs representative before the child 
is readmitted to school. 
 
Jefferson Gems Positive Incentive Program 
 
Students may receive Jefferson Gems in recognition of appropriate behavior.  This positive recognition program provides 
small incentives at random times to students who display Safe, Respectful, or Responsible behavior in non-classroom 
settings. Once the child receives the Gem, the child places the Gem (with his 
or her name on it) in the basket in the front office. A random number of Gems 
are drawn at various times throughout the year and the child receives a small 
incentive as additional recognition for maintaining expected behavior.  Any 
staff member may give a child a Jefferson Gem.    
 
 
Consequences for Not Meeting Common Behavior Expectations  
 
If a student is not meeting Jefferson Common Behavior Expectations, and it is 
a minor incident, the child will first be given a verbal warning and the expectations will be re-taught. If, after receiving a 
warning, the student continues to not meet behavioral expectations, loss of privileges may result including exclusion from 
the activity, time out, or other appropriate consequences. 
 
 Consequences usually fall into three categories:  

1) Loss of privilege or loss of association/ability to be with others 
2) Repair of damaged object or relationship 
3) Restitutionðreplacement of lost or broken object or trading for time lost.  
 

Children are always encouraged to problem solve and take responsibility for their 
own behavior including creating a plan for how they will handle the situation next 
time. If the behavior continues or if it is a major incident, the student may meet 
with the classroom teacher, behavior specialist or principal so that they may 
determine what happened, help the child learn more responsible ways of dealing 
with problems, and determine any restitution or additional consequences. 
Discipline measures, including student suspension and/or expulsion, may occur 
for the most serious behaviors. A Behavior Communication Slip (Behavior 
Referral) will be sent home to notify parents that the student has not met 
behavioral expectations and has needed help resolving a problem. 
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Behavior Reports/Communication Forms 
 
Behavior reports are used to track unwanted behavioral errors and make adjustments as needed.  Behavior 
communication forms may be sent home when a student has made a choice to behave in a way that is not acceptable at 
school.  The form is designed to keep parents informed and involve them in helping their child develop responsibility and 
appropriate behavior.  A staff member completes the form and parents are asked 
to discuss the reported behavior with their child, then sign and return the form.  A 
child is expected to take responsibility for returning the signed form to his/her 
classroom teacher on the next school day.  The child may lose break privileges 
until the form is returned.  If a child receives multiple Behavior Report forms, the 
principal or Behavior Specialist will decide if a parent conference is needed to 
explore ways to support the child in developing more acceptable behavior.  

 
Student Educational Records (Parent Notice) 
Educational records are those records related to a student, maintained by the district.  A studentôs education records are 
confidential and protected from unauthorized inspection or use.  All access and release of education records with and 
without parent and eligible student notice and consent will comply with all state and federal laws. 
 
Personally identifiable information shall not be disclosed without parent authorization or as otherwise provided by Board 
policy and law.  Personally identifiable information includes, but is not limited to: the studentôs name, the name of the 
studentôs parents or other family members, the address of the student or studentôs family and personal identifiers such as 
the studentôs social security number, a list of personal characteristics or other such information that would make the 
studentôs identity easily traceable.  
          
By law both parents, whether married, separated, or divorced, have access to the records of a student who is under 18.  
The exception is when the district is provided with evidence that there is a court order, state statute, or legal binding 
document that specifically revokes these rights. 
 
Parents of a minor may: 

1. May make an appointment to inspect and review education records during office hours. 
2. Obtain a copy of the records at the cost of a photocopy. 
3. Request a correction if records are inaccurate, misleading, or otherwise in violation of the studentsô privacy or 

other rights. 
4. Request a hearing to resolve point(s) of disagreement regarding the educational records and, if necessary, 

appeal to the School Board.  Appeal beyond the School Board is in the form of a filed complaint with the Federal 
Family Compliance Officer, U.S. Department of Education. 

5. Obtain a copy of the district policy with regards to student educational records from the building principal and/or 
district office. 

 
It is the intent of the Corvallis School District to limit the disclosure of information contained in the studentôs educational 
records to school certificated staff that have a demonstrated educational interest in the student except: 

1. By written consent of the studentôs parent(s) or eligible student;  
2. As directory information; or 
3. Under certain limited circumstances, as permitted under FERPA. 
4.  

It is the practice of Corvallis School District 509J to send a copy of the studentôs educational record to another school, 
education institution or educational service district within 10 days of notice of a studentôs enrollment in the institution. 
 
Upon request, the district will arrange to provide translations of this notice to non-English speaking parents in their native 
language. 
 
 
Student Information 
Please keep the office informed of any changes in information on your child's registration card.  Current home, work, or 
emergency telephone numbers are very important. 
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Student Supplies 
School supplies are not required to attend Jefferson.  A short list of supplies is 
available on the Jefferson website.  Pencils, markers, crayons, colored pencils, glue 
sticks, and liquid glue are provided by the school. 
 
Surveys, Analysis, or Evaluation 
No student can be required, as a part of any program, to take part in a survey, 
analysis, or evaluation about certain topics including political affiliation, psychological problems, or critical appraisal of 
others, and certain related topics.  Parents and students who believe a violation of this policy has occurred shall notify the 
Principal in writing. 
 
Technology 
Technology is a part of the educational curriculum at Jefferson.  The Corvallis School District provides Internet access to 
its students for classroom activities as one aspect of learning.  Students may have access to the Internet with approval 
from their parent and the school.   
 
 

Telephone Use 
We want to be of assistance to you and your child (ren) at all times.  However, the 
school telephones are for school business and emergency use.  Student use of the 
telephones for other than educational purposes or emergency purposes will be 

discouraged.  Students are expected to make social arrangements prior to leaving home. 
 
Title IX 
It is the policy of Corvallis School District 509J not to discriminate on the basis of sex in its 

educational programs, activities, or employment policies as required by Title IX of the 1972 Education Amendments.  
Inquiries regarding compliance with Title IX may be directed to the Assistant Superintendent of the Corvallis School 
District or to the Director of the Office for Civil Rights, Department of Health and Human Services, Washington, D.C. 
 
Tobacco, Alcohol, and Drugs 
District policy states, ñthe possession or use of tobacco, alcohol, dangerous drugs, or drug paraphernalia in any form by 
staff, students, and others of any age on or about the school premises is prohibited.ò  The possession, use or sale of any 
of the above substances on or near school premises or at any school related activity of prohibited.  Student violations of 
this policy will lead to additional educational programs and appropriate disciplinary action up to and including suspension.  
Students will also be subject to removal from any or all-extracurricular activities.  Parents shall be notified of all violations 
involving their student and action taken by the school.  Violation of this policy by staff will lead to appropriate disciplinary 
action and may include dismissal.  Parents, visitors, and volunteers will be asked to adhere to the policy while on school 
premises.  Policies can be viewed on the district website.  Policy: GBK/JFC/KGC, Policy: JFCH 
 
Transportation 
The district provides bus transportation for elementary students who live outside a one-mile radius of their school, and for 
middle and high school students who live outside a one-and-one-half mile radius of their school.  Students being 
transported on district provided transportation are under the authority of the bus driver and are expected to comply with 
the ñBus Rules and Expectations.ò  (See this section)  Any student who fails to comply with these rules may be denied 
transportation services and subject to disciplinary action, up to and including loss of bus riding privileges.  Parents of 
transfer students will be responsible for transportation to and from school.     
        
In accordance with district policy, students are not to get off the bus at points other than their designated stops.  Students 
are not to ride the bus for purposes other than transportation to and from school.  Exceptions may be made with the 
principalôs approval of a parentôs written request.  Any questions regarding bus schedules should be directed to First 
Student Transportation at 541-752-0174. 
 
Violence and Threats of Violence 
All students are responsible for informing a staff member or principal of threats made by other students.  Students found 
to have threatened others shall be disciplined and may be suspended or expelled.   
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Board policy regarding violence and threats of violence, JFCM, can be reviewed on the district website at:  
http://policy.osba.org/corvall/J/JFCM%20D1.PDF 
 
Visitor Sign In/Out 
In order to maintain student and staff safety, all visitors are required to sign in and out at the office.  We use a computer 
system for sign in/out and our office staff is happy to help you navigate the system in order to sign in. 
 
Except in case of an emergency, we do not honor requests for students to visit at school.  Visiting children tend to take 
teacher time away from regular students.  Student visitors may come for lunch and lunch recess only with adult 
supervision. 
 
Weapons 
Under state and federal law, any student who has a weapon at school or at a school activity will be expelled for not less 
than a year.  A weapon is anything specifically designed for and capable of causing death or serious physical harm.  The 
superintendent may modify the expulsion requirement on a case-by-case basis.  Similarly, students may not have at 
school ñlook-alikeò weapons, ones that resemble dangerous or deadly weapons or firearms. 
 
Students who use or threaten to use any device, e.g., a belt, comb, pencil, file, compass, scissors, to cause serious 
physical harm will be subject to disciplinary action.   
 
Board policy regarding weapons, JFCJ, can be reviewed on the district website at:  
http://policy.osba.org/corvall/J/JFCJ%20D1.PDF 
 
Withdrawing from School 
When withdrawing a student from school, please notify the school office as soon as the withdrawal date is known.  The 
teacher will be notified in order to process student records.  Please be sure all library books and other school materials 
are returned prior to the student's last day.  Please check your studentôs lunch account to determine if any money is 
owed. 
 
Any student absent for more than 10 consecutive school days, without notification or special arrangements made with the 
principal, will be automatically withdrawn in accordance with state law governing school attendance. 
  

http://policy.osba.org/corvall/J/JFCJ%20D1.PDF
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 Appendix A 

CORVALLIS SCHOOL DISTRICT 509J 
STUDENT ELECTRONIC USE HANDBOOK 

 
 

A. Educational Purpose  
 1. The local and wide area networks (hereafter referred to as the ñNetworkò) have been established for a 

limited educational purpose.  ñEducational purposeò includes classroom activities, career development, 
and limited personal research. 

 2. The Corvallis School District (district) has the right to place restrictions on the material you access or 
post through the system.  You are expected to follow the rules set forth in the district student conduct 
regulations and the law when using the Network. 

 3. You may not use the Network for commercial purposes.  This means you may not offer, provide, or 
purchase products or services through the Network. 

 4. You may not use the Network for political lobbying.  However, you may use the system to communicate 
with elected representatives and express your opinion on political issues 

 5. Your use of the system will be governed by the student disciplinary code and the Electronic 
Communications System policy, IIBGA. 

 

B. Network Services  
1. Intranet Services 

  a. Services provided on the districtôs Intranet (internal to the district) Network are available to all 
students in the district.  Intranet services are a fundamental part of the educational process. 

  b. ApplicationsðñApplicationsò means software and programs. 
  c. File SharingðFiles on various drives on the Network may be shared between students and 

modified by those who have rights to the shared file(s).  Students at different locations can 
work on group projects and evaluate work. 

  d. Personal DirectoryðEvery student and staff member has a certain amount of disk space 
reserved on the Network to save files.  Students can keep only class work, portfolio samples, 
or a personal education plan in their directory. 

e.       Electronic MailðDistrict student email is to be used for educational purposes only.  
 2. Internet Services 

a. The Internet is a global cooperative network available on all district networked computers for 
educational purposes and limited personal research. 

b. As required by the federal government under the Childrenôs Internet Protection Act (CIPA), all 
access to the Internet is filtered. 

 

C. Student Internet Access  
 1. Internet and e-mail accounts are authorized and issued after students and parents review and sign the 

Student Internet Account Agreement Form. 
 2. Your parent can withdraw approval at any time by filing out the Student Electronic Account Denial Form 

and placing it on file at your school 
 

D. Unacceptable Uses 
 1. Personal Safety 
  a. You will not post personal contact information on the Internet about yourself or another person. 
  b. You will not agree to meet with someone you have met through the Internet without your 

parentôs approval. 
  c. You will promptly disclose to your teacher or other school employee any message you receive 

that is inappropriate or makes you feel uncomfortable. 
 2. Illegal Activities 
  a. You will not attempt to gain unauthorized access to the Network or to any other computer 

system through the Network or go beyond your authorized access.  This includes attempting to 
log in through another personôs account or access another personôs files.  These actions are 
illegal, even if only for the purposes of ñbrowsing.ò 

  b. You will not try to disrupt the computer system or destroy data by spreading computer viruses 
or any other means.  These actions are illegal. 

  c. You will not use the Network to engage in any illegal act, such as arranging drug sales, 
purchasing of alcohol, engaging in criminal gang activity, or threatening a personôs safety. 
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 3. System Security 
  a. You are responsible for your individual account and should take reasonable precautions to 

prevent others from using it.  You should not give your password to anyone. 
  b. You will immediately notify a teacher or the system administrator if you have found a possible 

security problem.  However, do not go looking for a security problem, because it may be 
construed as an illegal attempt to gain access. 

  c. You will avoid inadvertently spreading computer viruses by following standard virus protection 
procedures when you download software. 

 4. Inappropriate Language 
  a. Restrictions against inappropriate language apply to material posted on Web pages and to all 

electronic messages. 
  b. You will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or 

disrespectful language. 
  c. You will not post information on the Network that could cause damage or a danger of 

disruption. 
  d. You will not engage in personal, prejudicial, or discriminatory attacks. 
  e. You will not harass another person.  Harassment is persistently acting in a manner that 

distresses or annoys another person.  If you are told by a person to stop sending him/her 
messages, you must stop. 

  f. You will not knowingly or recklessly post false or defamatory information about a person or 
organization. 

 5. Respect for Privacy 
  a. You will not forward, reply, or post an electronic message sent to you privately without 

permission of the person who sent it. 
  b. You will not post private information about another person to any electronic format or device. 
 6. Respecting Resource Limits 
  a. You will use the system only for educational purposes. 
  b. You will not download files unless approved by district staff. 
  c. You will not post chain letters or engage in ñspamming.ò  Spamming is sending an annoying or 

unnecessary message to a large number of people 
 7. Plagiarism and Copyright Infringement 
  a. You will not plagiarize works on the Network.  Plagiarism is taking the ideas or writings of 

others and presenting them as if they were yours. 
  b. You will respect the rights of copyright owners.  Copyright infringement occurs when you 

inappropriately reproduce a work that is protected by a copyright.  If a work specifies 
appropriate use of that work, you should follow the expressed requirements.  If you are unsure 
whether or not you can use a work, you should request permission from the copyright owner.  
Copyright law can be very confusing.  If you have questions, ask a teacher. 

 8. Inappropriate Access to Material. 
  a. You will not use the Network to access material that is profane or obscene (pornography), 

advocates illegal or dangerous acts, or advocates violence or discrimination towards others 
(hate literature). You also will not access material that the Internet filter blocks as required by 
the Childrenôs Internet Protection Act (CIPA), unless approved by a district staff member.  

  b. If you mistakenly access inappropriate information, you should immediately tell your teacher or 
another district employee.  This will protect you against a claim that you have violated this 
policy. 

  c. Your parents should instruct you if there is material they think inappropriate for you to access.  
The district expects you will follow your parentôs instructions. 

 

E. Personal Electroni c Devices and Social Media 
 Student possession or use of personal electronic devices on district property, in district facilities during the 

school day, and while the student is in attendance at district-sponsored activities may be permitted subject to the 
limitations set forth in board policy and consistent with any additional school rules as may be established by the 
principal and approved by the superintendent. 

 
 Unless authorized in advance by the building principal or designee for health or safety reasons, or in the event of 

an emergency situation that involves imminent physical danger: 
 
 1. Personal electronic devices are not permitted to be turned on or visible on campus during the regular 

school day by students attending elementary and middle schools; 
 2. Personal electronic devices may be used during the studentôs break time at high school.  They may not 

be used at any time in the proximity of any class, school activity, or event that may be in session or in 
progress during the regular school day. 

 
 Personal electronic devices used in violation of law, Board policy, administrative regulation, or approved school 

rules will be confiscated, turned in to the school office, and/or transferred to law enforcement officials as 
appropriate.  If law enforcement does not retain the device as evidence, the device will be returned to the student 
or parent following parent notification, conference, detention, suspension, and/or expulsion. 



  

 - 24 - 

 
 Students may not use personal electronic devices to access social media sites through a connection to district 

equipment or the district network unless the posting is approved by an authorized district representative. 
 

F. Your Rights  
 
 1. Free Speech 
  a. Your right to free speech, as set forth in the district student conduct regulations, applies to your 

communication on the Network.  The Network is considered a limited forum, similar to the 
school newspaper.  Therefore, the district may restrict your speech for educational reasons.  
The district will not restrict your speech because of the opinions you are expressing. 

 2. Search and Seizure 
  a. You should expect only limited privacy in your personal files on the Network and records of 

your on-line activity. 
  b. Routine maintenance and monitoring of the Network may lead to discovery that you may have 

violated this policy, district student conduct regulations, or the law. 
  c. A search will be conducted if there is reasonable suspicion that you have violated this policy, 

district student conduct regulations, or the law.  The investigation will be reasonable and 
related to the suspected violation. 

  d. Your parents have the right to request to see the contents of your files. 
 
 3. Due Process 
  a. The district will cooperate with local, state, or federal officials in any investigation of illegal 

activities conducted through the Network. 
  b. If there is a claim that you have violated this policy or the district student conduct regulations 

when using the Network, you will be given notice and opportunity to be heard as set forth in 
the district student conduct regulations. 

  c. If the violation also involves a violation of other provisions of the district student conduct 
regulations, it will be handled as described in the district student conduct regulations.  
Additional restrictions may be placed on your use of your Internet account. 

 

G. Limitation of Liability  
 1. The district makes no guarantee that the functions or the services provided by or through the district 

system will be error-free or without defect.  The district will not be responsible for any damage you may 
suffer, including, but not limited to, data loss or service interruption.  The district is not responsible for 
the accuracy or quality of the information obtained through or stored on the system.  The district will not 
be responsible for financial obligations arising from unauthorized use of the system.  Your parents can 
be held financially responsible for any harm to the system as a result of intentional misuse.  This applies 
to both district and personal equipment. 


